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The Administrative Team
GenNxt - Spirit of Technology
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Subject: Request for Reactivation of College Email ID
Respected Sir.

I hope this message finds you well. I am writing to request the restarting/reactivation of our
college email ID, which has been inactive for some time. Due to this issue, we are facing several
difficulties in accessing important academic updates, official notifications, and communication
related to institutional activities.

The college email ID is essential for:

- Receiving official circulars and notices

- Accessing academic resources and online platforms

- Communicating with faculty, departments, and administrative units
- Completing various academic and administrative procedures

In the absence of an active email ID, many of these processes are being delayed, causing
inconvenience 10 everyone.

I therefore kindly request you to reactivate the college email ID at the earliest so that we may
continue our academic activities smoothly and without disruption.

I shall be grateful for your prompt support in this matter.
Thanking you,
Yours sincerely,
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Principal
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